Washington County MG ‘Chapter Chat’ Editor

Advisor: Metro MG Program Agent, Chapter President 

Directly Responsible To: Metro MG Program Agent and Executive Board 

Purpose: To inform Washington County Master Gardeners of upcoming events, news, etc. 

Benefits of The Position: To work with other MGs 

Major Duties: 

· Edit the Washington County MG Chapter Chat monthly newsletter

· Attend chapter meetings and consult with chapter officers and program coordinators to get items for the newsletter 

· Submit the Chapter Chat by email to Metro MG Program Assistant, Jordis Yost and her editor volunteer assistant for inclusion in the monthly Metro Master Gardener newsletter.  The Chapter Chat page is due no later than the 15th of each month, unless otherwise arranged. The July/August newsletter page is combined and due on June 15th. The September newsletter page is due Aug. 15.  Copy WCMGA Email & Database Admin. Alan Strong on the email
Skills Needed: 

· Computer skills – Column needs to be Microsoft Office 2010 compatible to be compatible with Metro newsletter template. 

· Communication – telephone, person-to-person, email 

Term: 1 year
Time Involved: approximately 2 to 3 hours per month. 
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