Washington County MG Library Chair

Advisor:  Previous Librarian, Extension Office Secretary

Directly Responsible to:  Executive Board / President

Purpose:   Maintain and update collection of books for MG Library

Benefits of the position:  Opportunity to preview new gardening books

Major duties:

· Coordinate MG Chapter Library Committee (usually 1-3 people)

· Evaluate and weed collection

· Coordinate disposal to the benefit of the Chapter

· Order and purchase new books

· Coordinate with Timber Press Book Sale committee

· Acknowledge book donations

· Process books using a color coded system and computer input

· Book mending and repair

· Present written report to Treasurer of annual Library activities at the November Chapter meeting

· Submit proposed budget during the regular budget preparation cycle

· Keep financial record of monies spent and submit to Treasurer for reimbursement

Skills needed:

· Enjoy books

· Organizational skills

· Minimal computer experience (very simple program to use)

Time involved:  12-20 hours per year

Training:  Completion of Oregon Master Gardener training

Support (Chapter and/or Extension Office privileges):  
Chapter input; Extension office Secretary provides some assistance; Procedures Manual available in MG Office

Expectations:  

Work done in 2006 to bring collection up to date means that volunteers in  future years won’t need to put in as many hours.  The collection should be kept up to date in the future so that we always have a good reference library to draw on.
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