Washington County MG Mentor Coordinator

Advisor:  Executive Board and Previous Coordinator


Directly responsible to:  the Chapter Relations Director and the Board 

Purpose:  Coordinate Washington County mentoring program to increase retention and strengthen participation in the Master Gardener program 

Benefits of the position:  Work with many Master Gardeners and connect new Master Gardeners with veterans 

Major duties:


· Oversee the Washington County mentoring program

· Serve on the Chapter Relations Committee

· Recruit veteran Master Gardeners to work with incoming Master Gardeners

· Coordinating with the New Class Coordinator, prepare for and facilitate Tri-County Mentor training, which occurs in late fall

· Train veteran Master Gardeners as mentors who help assimilate trainees into Master Gardening and Washington County Chapter activities

· Coordinate with Extension staff, the Telephone Coordinator, and mentors for telephone orientation training of new class 

· Coordinating with the New Class Coordinator, assign a mentor to each incoming Master Gardener; this activity takes place in December

· Contact mentors and provide them with their list of mentees

· Follow-up periodically with mentors through the September after training

· When asked by a mentor, help with a problem or adjust an assignment

· Submit annual report to Chapter Relations Director for the December board meeting following the training year

· Assist Chapter Relations Committee prepare/present its annual budget

Skills needed:  Organizational, communication, telephone and problem solving  

Term:
One year

Training:  Completion of Oregon Master Gardener training. 

Support  (Chapter and or Extension Office privileges):  The Executive Board and the previous Mentor Coordinator are available to help with any problems that the Mentoring Coordinator brings to them. 
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